
	  

	  

	  

 
1 .   Y ou w il l  receive an em ail  that  looks l ike this:  
 

 
 
2 .   H it  A ccept 
 
3 .   Y ou should now  see the W oodw ard W ay  R ental  calendar l isted under “M y 
C alendars”:  
 

 



	  

	  

	  

 
4 .   Schedule your event on the W oodw ard W ay  R ental  calendar (see drop dow n 
below ) and be sure to l ist  w w -reservations in  the A ttendees l ine:  
 

 
 
5 .   O nce you hit  send,  w e w il l  receive a  notice that w e,  in  turn,  w il l  accept.   V oila ,  
your event is  reserved!  

 


